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Mitigation Agreed       

Y/N Out puts Date Closed

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/

https://www.gov.uk/government/publications/covid-19-stay-at-home-
guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-

19-infection
https://www.gov.uk/government/publications/guidance-on-shielding-and-

protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-
and-protecting-extremely-vulnerable-persons-from-covid-19

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/att
achment_data/file/893191/Easy_read_household_isolation.pdf

Temperature checks of everyone (congregation and 
church teams) carried out before entering church

A member/s of chruch team trained in how to carry out temperature checks. Anyone 
found with a rasied temperature will be asked to go home.

The group agreed that temperature checks would not be required. N 01/07/2020

https://www.gov.uk/government/publications/guidance-on-shielding-and-
protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-

and-protecting-extremely-vulnerable-persons-from-covid-19

https://www.gov.uk/government/publications/staying-alert-and-safe-social-
distancing/staying-alert-and-safe-social-distancing-after-4-july

Worship area will be quarantined for 48 hrs prior to 
worship

Scientific evidence is that after 48 hrs the risk of transmission from surfaces is 
drastically reduced. All access to worship area must be agreed in advance by both 
church wardens. Organist will be provided with fixed time slots for rehearsing. Log 
book must be signed on entry and exit for control purposes

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings/covid-19-decontamination-in-non-healthcare-settings

Church Warden Y

Comms 3: Letter to key 
holders. Comms 4: Letter 

to organist.  Log in/out 
book.

Ongoing
All those wishing to attend worship must pre-book. There will be a maximum 
booking number of 30 which will allow for social distancing of 2 meters. Anyone 
who has not booked will not be allowed to enter for worship.

Seats set out at minimum of 2 metres. Scetch plan in Office Church Warden Y

Churchsuite can be used for booking. Can create an event, limit capacity and choose 
whether to include tickets or a non ticket option. Interim option of email/call to 
Parish Assistant until ChurchSuite up and running. Churchsuite used from booking as from 11th October

Parish Assistant Y
Comms: 11 Log of 

attendees
11/10/2020

Implement final entry cut off to ensure everyone 
attending is ushered in reducing risk of a breach of 
rules

Communication to include importance of turning up at time given. Warning that if 
late may not be admitted to worship. Updated arrangements - Outer door now 
locked once the service has started from 4th October

Church Warden Y

Comms 1: Website: What 
church will look like, 
how to book, what is 
expected of attendees 

and virtual tour of 
service.          Comms 2: 
Thank you for booking, 
description of what to 

expect. 04/10/2020
Social distancing markers in church yard to 
encourage orderly, socially distanced queuing prior 
to entering church.

2 meter markers chalked out prior to service. Church Warden Y
Comms 5: Supervisor 

check list
15/07/2020

Posters/signs positioned in church grounds giving 
information on social distancing, process for 
entering church

Posters on entry to church reminding attendees of procedures in place. Church Warden Y
Comms 6: Safety 
Procedure Poster

15/07/2020
Steward/s present in church grounds prior to 
worship to greet and advise/encourage social 
distancing

Church Warden Y
15/07/2020

Stewards to receive full training and support in order 
to execute safety procedures well.

Stewards receive training in the safety procedures well in advance of worship. 
Support provided on the day by a nominated supervisor. Trial service run with small 
number of invitees only to test procedures. List of those trained to be maintained.

Deputy Church 
Warden

Y Comms 7: Training Log

15/07/2020

Individuals / households invited to enter church via 
front entrance one at a time

Safety procedures shared in communications so attendees know what to expect. 
Stewards facilitate flow of attendees into church to ensure socail distancing is 
maintained during entry.

Church Warden Y

Comms 1: Website: What 
church will look like, 
how to book, what is 
expected of attendees 

and virtual tour of 
service.          Comms 2: 
Thank you for booking, 
description of what to 

expect. 15/07/2020

Individuals / households ushered to seating.

Steward/s at entrance to Nave to direct worshippers to seats. Will advise 
worshippers that they must not get out of setas and move around. In the event that a 
worshipper needs to get out of their seat, they should raise a hand and a steward will 
come and assist them.

Church Warden Y

Comms 1: Website: What 
church will look like, 
how to book, what is 
expected of attendees 

and virtual tour of 
service.          Comms 2: 
Thank you for booking, 
description of what to 

expect.                           
Comms 8: Pew Leaflet 15/07/2020

Signs, welcomers, floor markings showing where to 
stand to ensure social distancing

2 meter markers taped out prior to service. Stewards on the door welcoming and 
directing attendees to stewards showing them to seats.

Church Warden Y
15/07/2020

Everyone required to use sanitising handgel on entry.
Requirements of entry to be communicated clearly in advance in communication 
plan. Handgel to be available on entering.

Church Warden + 
Parish Assistant

Y
Hand sanitising station at 
door. RB to procure hand 

sanitiser. 15/07/2020

Ongoing

Church Warden + 
Incumbent

Y Comms PlanParish Assistant

Ongoing

Y

Comms 1: Website: What 
church will look like, 
how to book, what is 
expected of attendees 

and virtual tour of 
service.          Comms 2: 
Thank you for booking, 
description of what to 

expect. Links to 
guidance.

All relevant communications to clearly state that virtual church will continue and 
that communion in one kind is optional. Where appropriate links to guidance 
should be included.

1

COVID-19 is transmitted in the 
church environment

COVID-19 is transmitted either via aerolisation from 
an infected person or via the physical environment

5 5 25

5 5

Before

5 5 25 During 1

Implement booking system to manage numbers 
attending to allow for social distancing in church.

5 5

Risk if do nothing Risidual risk

COVID-19 enters the church 
environment

An infected person or someone who lives with an 
infected person attends worship

3 5 15 Before

Communication plan: detailed plan of interactions 
with congregation/public. Will include multi-media 
approach to maximise contact.

Media: Website, Facebook, Email, WhatsApp, Phone, mail.                Communication 
should include a statement to say do not attend if you feel unwell. Links to NHS 
symptom tracker, HMG stay at home guidance and shielding guidance and easy read 
guide to be included.                   Updated as circumstances and guidance  change                                                                     1 5 5

Communication plan: detailed plan of interactions 
with congregation/public. Will include multi-media 
approach to maximise contact.



Pew sheets availble for pick up by attendees 
Pewsheets printed out  prior to worship. Available at a table to collect by attendee 
after hand sanitisation.

Incumbent Y Comms 8: Pew Leaflet
15/07/2020

Seating arranged to support social distancing at 2 
meters

Space between individuals, households must allow for social distancing at 2 meters. 
Walkways should also allow for entry and exit without breaching social distancing.

Church Warden + 
Incumbent

Y
Seating arranged 

appropriately.
15/07/2020

Wherever practicable, doors should be propped 
open to allow for flow of air through church 
building.

Specified in Supervisor Checklist Church Warden Y
Comms 5: Supervisor 

check list
15/07/2020

Seperate worship activities offered for those groups 
unable to understand social distancing ie. Very young 
children or intellectually disabled

Communication to include importace of adhering to strcit social distancing rules 
and advise that worship would not be suitable for those who would find it difficult 
to adhere to rules. Information on alternative worship activities provided.

The group agreed that no further activities would be offered. N 01/07/2020

No collection. Notice in pew leaflet to advise that donations can be made via the website. Incumbent Y Comms 8: Pew Leaflet 15/07/2020

The peace will not be shared.
Or maybe the peace will be shared in another way which does not involve getting 
close to people 

Incumbent Y
15/07/2020

No sung worship. Organist will provide music. One Cantor now permitted Incumbent Y 15/07/2020

Communion will be held in one kind (host).
Attendees will remain at their seats and stand if they wish to share in the sacrament. 
James will administer the sacrament wearing a visor and gloves. Individual wafers 
will be used and dropped into the hand of the member of the person receiving.

Incumbent Y

15/07/2020
Ministry team kept to a minimum. Ministry team will consist of James alone. Incumbent Y 15/07/2020

Congregation asked not to leave seats until directed. 

Safety procedures shared in communications so attendees know what to expect. 
Multiple isles for exit to minimise having to pass close to areas others have been ie 
setaing. Congregation exit from the back so that no one is passing by those still 
seated.

Church Warden + 
Incumbent

Y

Comms 1: Website: What 
church will look like, 
how to book, what is 
expected of attendees 

and virtual tour of 
service.          Comms 2: 
Thank you for booking, 
description of what to 
expect.                   Comms 

6: Safety Procedure 
Poster                                      

Comms 8: Pew Leaflet 15/07/2020

Attendees restricted to bringing only essential items 
with them to worship.

Prior comms to include advice about not bringing anything other than essentials to 
worship. Clear statement that it will not be possible to retrieve anything left until 
the next worship event due to 72 hrs quarantine period. Reminder on the day to 
take all belongings.

Church Warden + 
Incumbent

Y

Comms 1: Website: What 
church will look like, 
how to book, what is 
expected of attendees 

and virtual tour of 
service.          Comms 2: 
Thank you for booking, 
description of what to 
expect.                   Comms 

6: Safety Procedure 
Poster                                      

Comms 8: Pew Leaflet 15/07/2020

Prevent groups congregating at door on exit.
Stewards at door to ensure congregation are directed into the wider church yard 
and do not remian around the door. 

Church Warden Y
15/07/2020

Coffee will not be available Church Warden Y 15/07/2020

Toilets to be made availble before and after the 
service only, or in an emergency.

Prior comms to advise that toilets should only be used before and after the service or 
in an emergenc . Only 1 toilet to be made available, usage facilitated by stewards. 
Person using toilet asked to clean surfaces before exiting.

Church Warden Y
Comms 9: Guide to 

cleaning toilet area after 
use. 15/07/2020

Sufficient number of stewards avaible at worship to 
facilitate saftey procedures

Number of stewards required to be determined based on nature of the service. "rul 
of thumb' = 20-30: Supervisor + 3 Stewards. 10-20 Supervisor + 2, <10 Supervisor + 1

Church Warden Y
15/07/2020

Breach of saftey procedures dealt with immediately.
Stewards placed where can see all members of congregation. Anyone breaking rules 
asked to leave. Not alowed to book for another service without assurance they will 
abide by the rules.

Church Warden Y
15/07/2020

Implement a review prcedure for safety processess 
that have not worked well.

Debrief post worship to get feedback from stewards and ministry team. Review 
lessons learned, implement improvements

Church Warden Y
Updated documentation 

as required.

Provide alternative worship activities for those 
unable or who choose not to attend church

Maintain online presence FaceBook, zoom, website etc Incumbent Y Existing virtual church

Stewards to be provided with PPE
Stewards to wear visors and gloves and trained in the safe usage of PPE. Updated 
because masks now mandatory. Gloves now discretionary

1 5 5

Church Warden + 
Parish Assistant

Y
Training to be given. RB 

to procure PPE.

First Aid procedure to be agreed and documented.
Detailed procedure of what to do in the event of having to administer first aid to be 
agreed, documented and made available to stewards for use if needed.

1 5 5

Church Warden Y
Comms 10: First Aid 

Procedure

Increased risk of James 
transmitting COVID-19 Because of James' role as Hospital Chaplain, there is a 

greater risk that he will contract COVID-19 and 
potentially transmit it during worship

3 5 15

Ministry team to consist of  James only. Communion 
administered in one kind (host) at seats. James to 
wear visor and gloves. Individual wafer dropped into 
the hand of the person receiving.  James to adhere to 
hospital safety procedures

1 5 5

Incumbent Y

15/07/2020

Fire  regulations breached  due 
to  implmentation of COVID-19 
safety procedures

In an attempt to minimise transmission of COVID-19, 
a safety procedure implemented  such as area 
quarantine results in a breach of fire regulations, for 
example a door is locked which would prevent a  
route of escape in the event of a fire.

3 5 15
Review of safety procedures against fire regulations 
to be carried out.

1 5 5

Parish Assistant Y

15/07/2020

15/07/2020

Stewards exposed to COVID-19 
Stewards will be in closer contact with a greater 
number of people so are more at risk of being 
exposed to COVID-19

5 5 15

3 5 15 After

1 5 5

COVID-19 is transmitted in the 
church environment

COVID-19 is transmitted either via aerolisation from 
an infected person or via the physical environment

5 55 5 25 During 1


